
CAP PROPOSAL REVIEW 
How to Submit Your Proposal Reviews 

via the User Portal 



Follow the ‘View my 
Reviews’ 

Link from the 
Dashboard... 

OR... ...click the ‘My Reviews’ icon 

2 



Click the green [+] symbol to 
expand the selection to 

show all projects contained 
within the CAP 

Click the (-) 
button to decline 

the review 

Click here to download 
the PDF of the entire 

program (this will include 
all project proposals as 

well) 



Reviews are performed at 
the level of the Program 
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Click the ‘Do Review’ 
button to perform 

the review 



Click ‘Save’ to come back to your review later, ‘Cancel’ to close the pop-up window without 
saving changes or ‘Submit Review’* to submit once you’ve finalised your review. 

* Once you submit the review it will no longer be editable.  Contact the User Office if you need to make changes to a submitted review. 

Enter scores (1-100) and 
comments here 

} 



Once you’ve submitted your 
review the CAP will disappear 

from your review list 



And you’re done!   
 

Thank you for assisting in the proposal review 
process – your input is very valuable to us. 
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